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Grantee Demographic Data Report Instructions and Definitions
Introduction 

The purpose of the demographic report form is to understand the demographic characteristics of children and adults served by grantee programs.  Data from the demographic reports are aggregated across all programs annually.  Children’s Levy staff use those data to monitor for equity and to report on the demographic profile of all children served by program area and by all grantees.  Grant Managers also use the reports to monitor compliance to serving specific populations outlined in the grant contract (i.e. children living in E Portland, specific age groups, children of specific ethnic groups, etc).  If your organization does not collect these data on clients, please contact your Grant Manager at the Children’s Levy.
Report Due Date
Please complete this report using the definitions provided.  This report is due to the Children’s Levy by July 31 of each year.  Failure to submit timely reports will result in financial penalties and grant payments will be held until all required reports are received.  
Definitions of Demographic Categories and Options in each Category
Data should be supplied as indicated on the form and as defined below.

The report asks for information on the program participants served by the specific program financially supported by the Children’s Levy.  The participants will be children, primary caregivers (i.e. parents, legal guardians, grandparents, foster parents, etc) or both, depending on what is stated in your grant contract.  Complete the report for the participants that your grant contract specifies are to be served with the Children’s Levy funds.
Program intake/enrollment forms must include the demographic categories that the Children’s Levy requires you report.  Demographic data reported to the Children’s Levy should be based on data collected on agency/program intake/enrollment forms.

Please do not fill data or numbers in to the green or blue shaded cells on the form.  Those cells contain formulas specifically programmed into the form for Children’s Levy (and grantee) data analysis purposes.

1.  Total Unduplicated Number of Children/Primary Care Givers Served
Total unduplicated number of Children or Primary Care Givers served should reflect an unduplicated count of children or caregivers served in the program with Children’s Levy funds during the annual reporting period (July 1 – June 30).  A child or primary care giver is considered “served” if they have enrolled in the program and an intake or registration form has been completed by the client or staff of grantee.  Unduplicated is defined as:  
a) unique children/caregivers served regardless of the number of service components specified in the grant agreement that the child/caregiver has received;

b) unique children/caregivers who participated in the Levy funded program during the contract year, even if they also participated during the previous fiscal year(s).  Because the demographic data will be on the total unduplicated served for the contract year, the total number of unduplicated served according to the demographic report should match the total number of unduplicated served according to the year-end progress report.
2.  Gender

Gender options are male, female, transgender or other (in order to allow an option for self-identifying individuals who do not identify as male, female or transgender).  Data should be recorded as the number of children/caregivers who identify in each category.
3.  Race/Ethnicity
The list of race/ethnicity options are based on distinctions used by a variety of public and private agencies.  Unfortunately, the options for race and ethnicity identification listed in this category are very limited in capturing the complexity of race/ethnicity.  Data should be recorded as the number of children/caregivers who identify in each category.  If you prefer to be more specific with data reported for the race/ethnicity categories, you may adapt the form to report the data as best reflects the program’s participants.  Any additional breakdown of data in the categories is helpful for monitoring services with special populations.  Still, Children’s Levy staff will use the broad categories when aggregating data across all programs for its own annual reports to the public.
4.  Residence- Geographic Area
The options listed in this category are based on the street mailing address options in the City of Portland.  Data should be recorded as the number of children/caregivers who identify in each category. School based programs may use the address of the school if your program does not collect this information from individual participants, or if it is missing from the information provided by the participant.  For foster care programs, indicate the geographic area of the biological home, if located within the City of Portland. If the biological home is not located in the City of Portland, indicate the geographic area of the foster care home.
· For the “Homeless” category, please use the following definition of “homeless” (based on the Federal McKinney-Vento Homeless Assistance Act): 

a) means individuals who lack a fixed, regular, and adequate nighttime residence; and 

b) includes- (i) children sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason; living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate accommodations; living in emergency or transitional shelters; are abandoned in hospitals; (ii) children who have a primary nighttime residence that is a public or private place not designed for or ordinarily used as a regular sleeping accommodation for human beings; (iii) children living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, or similar settings.
5.  Residence- Zip Code
The options listed in this category are based on the zip codes in the City of Portland.   School based programs may use the zip code of the school if your program does not collect this information from individual participants, or if it is missing from the information provided by the participant.   For foster care programs, indicate the zip code of the biological home, if located within the City of Portland. If the biological home is not located in the City of Portland, indicate the zip code of the foster care home.

6.  Age

Options for this category are defined by the age of the child/caregiver served during the contract year.   
7.  Primary Language in the Home

Options in this category are based on the primary language spoken in the home regardless of whether the child/caregiver is multi-lingual.  Data should be recorded as the number of children/caregivers who identify as speaking the language listed.  If a program does not have direct contact with participants’ families and/or is unsure of the primary language spoken in the home, then use the “not given” category.  For foster care programs, report the primary language in the biological home. 
8.  Socioeconomic Status
Options for this section are based on the table below, which outlines the Federal Poverty Level definitions for 2009 and corresponds to USDA Free & Reduced Meals guidelines.  It may be necessary to calculate clients’ level of poverty using either the table below or USDA guidelines, depending on how data is collected from participants.  Data should be recorded as the number of children/caregivers who identify with each category.  For foster care programs, report the socioeconomic status of the biological family, if the data is available.  Children’s Levy staff will send you an updated version of the table below each year, as the federal government updates its Federal Poverty and USDA figures.  For after-school and mentoring programs that do not collect socioeconomic data, enter “Not Given” for this variable.  Children’s Levy staff will obtain data on the percentage of program participants that received free and reduced price lunches during the contract year from the school districts.
Income breakdown based on the 2009 Federal Poverty Level (FPL):
	Persons in Family
	100 % of FPL
	101% - 130% 
of FPL
	131% - 185% 
of FPL
	186% - 225% 
of FPL
	226% - 250%
 of FPL
	Over 251% of FPL

	1
	$10,830
	$10,831
	$14,079
	$14,080
	$20,036
	$20,037
	$24,097
	$24,098
	$27,075
	$27,076

	2
	$14,570
	$14,571
	$18,941
	$18,942
	$26,955
	$26,956
	$32,418
	$32,420
	$36,425
	$36,426

	3
	$18,310
	$18,312
	$23,803
	$23,805
	$33,874
	$33,875
	$40,740
	$40,742
	$45,775
	$45,777

	4
	$22,050
	$22,052
	$28,665
	$28,667
	$40,793
	$40,795
	$49,061
	$49,063
	$55,125
	$55,127

	5
	$25,790
	$25,793
	$33,527
	$33,530
	$47,712
	$47,714
	$57,383
	$57,385
	$64,475
	$64,478

	6
	$29,530
	$29,533
	$38,389
	$38,392
	$54,631
	$54,633
	$65,704
	$65,707
	$73,825
	$73,828

	7
	$33,270
	$33,273
	$43,251
	$43,254
	$61,550
	$61,553
	$74,026
	$74,029
	$83,175
	$83,178

	8
	$37,010
	$37,014
	$48,113
	$48,117
	$68,469
	$68,472
	$82,347
	$82,351
	$92,525
	$92,529
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